CASH PAYMENTS BOOK

Name of business | Period
GST Information forpuchasss Payments gExcluding any ¢ Bimabi GST)
jexciuding wages, drawings ad
atherwittholding paymen )
Data Dol = Payment Tala Tolal purchases Chalmabla | Malals' | Molor | Telephone | Repai= and | Govtand | Wages | AdwerlEng | Supsr | Sundiee | Caplialing | Frivalausa | Drawings | Comments
hpeeg | paymens GET slock | wehicke manlenance | bank plantand | component
cheque m, fees equipmend
carh, dired
el Morrcpha | Capllal %

Talaks broughl Forward rom predos paga




RECONCILIATION OF DAILY SALES

Reconciliation of daily sales Day | Diate |

Takings per cash egister taps Sales per L-total -

EET-free eales

Irput temed eales

Taxable eales

Cash & cheques in cash register

[ [ =

Coire

Cheques Total cash & cheques n

Other sales

Cradit card

EFTPOS

Cther Total other sales n

Cash payments from cash register

Businzse purchezes with GST inthe price

Businese purchezes with no GST in the prica
{including E5T-fres)

Purchazes for making imput texed sales

Cash payments toworkars

Privats cezh drawirgs Total cutgoings
Bafurd to customer (taxabls)
Refund ta customer (G5T-free) Total efunds

Tatal cash from cash register

Baginning float

Additional float

TOTAL SALES
(=2+3+4-5-6)

Sales reconciliation *Explanation

Cash register taps (Z-totdl)

Lees total saks

‘arigtion (1 minus 7)°




CASH RECEIPTS BOOK

MName of business

Dalz

Inoioey’
Receipt no

Cther
moapts

Eankinge

Comments




SUMMARY CASH PAYMENTS BOOK

Month

Total payments

GST amount

Private use

SUMMARY CASH RECEIPTS BOOK

July

Maonth

Total receipts

GST amount

August

Juhy

September

August

Subtotal

September

Subtotal

Cctober

Movermkber

October

Deceamkber

Miowvermibssr

Subtotal

Decemisr

Subtotal

January

February

January

March

February

Subtotal

March

Subtotal

April

hlay

April

Junes

hay

Subtotal

Junes

Subtotal

|‘|"aart0tal

| Year total




CASH FLOW PROJECTION

duty

August

Saptember

October

Nowember

Cecember

Quartarly total

RECHFTS
Sales/suppliss
- Tamabla

- G5T-fraa

= Iput taxed

Other income

~ Interat and dividands
— Rant raceipts

= e

Total mo=ipts

PAYMEMNTS
Purchases/acquisitions
- Tawablk

- G5T-fraa

= Iput taxed

Total purchasesfacquisitions

Other expenses and cutgoings subject to GST
- Rant

- Rapairs and maintanance

— Hedtricity

- Tabphana

- Vihicla

= Ciher

Total other ecpermes and outgeings subject
to GET

Other expenses and outgoings NOT subject
to GST

= Mat wages

- Suparamnuation

— Bark fssa and other charges

— Cithar

Total ather expe rses and outgoings NOT subject
to GST

Total payments

PROJECTED CASH FLOW POSITION
Beginning bank bdancs katimats

Flus recdpts

Plus eslimated miund from the Tax Offica
Lass paymants

Leas eetimated payments to the Tax Office
Erding bark baancs issimak)




Jaruary

February

March

Cuarterly total

April

May

Jure

Quarterly total

RECHFTS
Sales/supplies
— Taxabde

— (5T frea

= Input taxed

Cither income

- Intearast and dvidends
- Rant ecaipts

— IZther

Total recsipts

PAYMENTS
Purchases/acquisitions
~ Taxabla

— (5T fre

= Input taxed

Tatal punhssesfacquisitions

Other expenses and outgoings subject to GET
— Rent

— Repairs and mairemancs

~ Hactricity

— Tedespzhone

= Wahizk

- Cithar

Total cther expenses and outgoings subject
to GST

Other experses and outgoings NOT subject
to GST

— Mat wages

— Supamannuation

- Bank fesse and other charges
= Crher

Total other experses and outgoings MOT subject
to GST

Total payments

PROJECTED CASH FLOW POSITION
Begrning bark bdancs (estimats

Plus mcaipts

Fivs estimated refund from the Tax Cfice
Lems paymeants

Lass estimated paymants 1o the Tax Offta
Ending bank bdance {sstimates)




BANK RECONCILIATION

Mame of business:

Period to:

{

Bank balance as per bank statement at

£ r200_

Piuz

Subtotal
less

outstanding deposits”
[ate ! f
Date ! !
Diate ! f

unpresented cheques™

Total

Cheque no.

Cheque no.

Cheque no.

Cheque no.

Cheque no.

Cheque no.

Cheque no.

- G-I - - -

Total $

Closing cash balance as per cash books™

*  Money recsived by end of period and recorded incash book, but not yst benked
** Cheques issued, but nat yet shown on bank statement

¥ [§ you maintain a nunning cash belance in wour cash book, it shoukd equal this figure i &l amounts heve been entered






