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If you are reporting using ATO paper forms, the pay as you go �PAYG�
payment summary statement, along with the originals of all payment
summaries you issued for the financial year, make up your PAYG
withholding annual report.

This form provides an outline of all payment summaries you issued to
your payees for the financial year. It can also be used for prior financial
years.

Once the form is completed, send it to us along with the 'ATO original'
payment summaries as part of your PAYG withholding payment
summary annual report by 14 August. The postal address is on the
PAYG payment summary statement.

We scan your PAYG payment summary statement; therefore, we
require an original form.

Do not send us payment summaries printed from your payroll
software.

You do not need to lodge a PAYG withholding payment summary
annual report for amounts you have reported and finalised through
Single Touch Payroll.

See also:

How to lodge your payment summary annual report

Electronic payment summaries

PAYG payment summary
statement
Use this form to provide us with a summary of the payment
summaries that have been issued to their payees �NAT
3447�.
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Our commitment to you
We are committed to providing you with accurate, consistent and clear
information to help you understand your rights and entitlements and meet
your obligations.

If you follow our information and it turns out to be incorrect, or it is
misleading and you make a mistake as a result, we will take that into
account when determining what action, if any, we should take.

Some of the information on this website applies to a specific financial year.
This is clearly marked. Make sure you have the information for the right year
before making decisions based on that information.

PAYG payment summaries: forms and guidelines

Annual reporting

End of year finalisation through STP

How to obtain this form
To obtain a printed copy of the form:

download the form and print in A4 size, PAYG payment summary
statement �NAT 3447, PDF, 168KB�

use our automated self-help publications ordering service at any
time – you need to know the full title of the publication to use this
service

phone our Publications Distribution Service on 1300 720 092
between 8.00am and 6.00pm Monday to Friday. Before you phone,
check whether there are other publications you may need – this will
save you time and help us. You need the full title for each
publication you order.

For details about the personal information we collect from you see
Privacy notice � PAYG payment summary statement.
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If you feel that our information does not fully cover your circumstances, or
you are unsure how it applies to you, contact us or seek professional
advice.

Copyright notice
© Australian Taxation Office for the Commonwealth of Australia

You are free to copy, adapt, modify, transmit and distribute this material as
you wish (but not in any way that suggests the ATO or the Commonwealth
endorses you or any of your services or products).


