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Copies of tax documents request
Authorised representatives of an individual can use this form to request copies of lodged tax returns, income tax notices of assessment, income statements and payment summaries.
Account owners of a non-individual entity (for example, company, superannuation fund, trust, partnership) and/or their authorised representatives can use this form to request copies of lodged tax returns and income tax notices of assessment. 
Signature requirements (authorised representative)
The request must be signed by the authorised representative. 
How to complete this form
•         Make sure you answer all questions marked with an *
Ensure java script is enabled prior to completing the form if applicable 
Adobe Acrobat must be used to complete the form – do not use other pdf editing programs
A saved digital signature is required
Authorised representative*
Entity type*
Registered agent number*
Registered agent number (if applicable)
Have you completed a day 1 notification?*
A day 1 notification must be submitted and processed prior to submitting a copies of tax documents request,refer to ato.gov.au/Forms/Public-trustees-and-private-trustee-companies---Day-1-Notification
Are you requesting documents where you represent the client’s affairs, relating to one or more taxation laws?*
If you are not representing the client’s affairs relating to one or more taxation laws, your client will need to refer to Copies of tax documents request. 
Section A: Details of non-individual
Section A: Details of individual
These are the details of the entity you are requesting documents for.
Tax file number (TFN) 
OR
Australian business number (ABN)
Name of individual
Postal address
(Australia only)
(Australia only)
Section B: Copies of tax documents
Indicate the year(s) you require copies of documents for. If you require a range of years, enter the From and To year. If you require only one year you only need to enter the From year. You can only select one option in the required documents field. For example, if you require Income tax returns and Notices of assessments, you need to select Income tax returns and enter the years first, then select add another request, select Notice of Assessments and complete the years required.
To confirm what years we are able to provide, Refer to https://www.ato.gov.au/Forms/Copies-of-tax-documents-request/
Required documents 
Income tax 
returns
Notice of 
assessments
Income
statements
Payment 
summaries / Pre-fill
FBT 
returns
Activity
statements
From*
To
Add another request
Notices of assessment
Companies and super funds – notices of assessment are not required for full self-assessment of company tax.
The calculation statement located on the last page of the return is considered to be the notice of assessment, unless the return has been amended or it is a final return.
Trusts and partnerships – notices of assessment are not issued for non-taxable trust returns, unless the return has been amended or it is a final return.
Section C: Declaration
Authorised person 
Australian business number (ABN)*
Registered agent number
Before you sign this form
Make sure you have answered all the relevant questions correctly and read the privacy statement below before you sign and date this page. Unsigned forms cannot be processed. An incomplete form may delay processing and we may ask you to complete a new form.
Penalties may be imposed for giving false or misleading information.
Privacy
The ATO is authorised by the Taxation Administration Act 1953 to request tax file numbers (TFNs). We use the TFN and other information provided in the Copies of tax documents request form to identify the individual in our records. However, if you do not provide a TFN, there may be a delay in processing this form.
Taxation law authorises the ATO to collect information and to disclose it to other government agencies. For information about your privacy go to ato.gov.au/privacy
Declaration
I declare that:
•         I am authorised to obtain the documents requested or have authority to execute the request on behalf of:
– the named individual or
– the named primary individual
•         The information I have provided is true and correct. 
Privacy
The ATO is authorised by the Taxation Administration Act 1953 to request tax file numbers (TFNs). We use the TFN and other information provided in the  Copies of tax documents request form to identify the entity in our records. However, if you do not provide a TFN, there may be a delay in processing this form.
Taxation law authorises the ATO to collect information and to disclose it to other government agencies. For information about your privacy go to ato.gov.au/privacy
Declaration
I declare that:
•         I am authorised to obtain the documents requested or have authority to execute the request on behalf of:
– the named entity or
– the named primary entity
•         The information I have provided is true and correct. 
Privacy
The ATO is authorised by the Taxation Administration Act 1953 to request tax file numbers (TFNs). We use the TFN and other information provided in the Copies of tax documents request form to identify the entity in our records.  However, if you do not provide a TFN, there may be a delay in processing this form.
Taxation law authorises the ATO to collect information and to disclose it to other government agencies. For information about your privacy go to ato.gov.au/privacy
Declaration
I declare that:
•         I am authorised to obtain the documents requested or have authority to execute the request on behalf of the entity.
•         The information I have provided is true and correct. 
Signature*
Upload your saved signature image (Maximum file size 1 MB)
Section C: Declaration - Trustee
Authorised person signing this declaration 
Registered agent number
Australian business number (ABN)*
Before you sign this form
Make sure you have answered all the relevant questions correctly and read the privacy statement below before you sign and date this page. Unsigned forms cannot be processed. An incomplete form may delay processing and we may ask you to complete a new form.
Penalties may be imposed for giving false or misleading information.
Privacy
The ATO is authorised by the Taxation Administration Act 1953 to request tax file numbers (TFNs). We use the TFN and other information provided in the Copies of tax documents request form to identify the individual in our records.  However, if you do not provide a TFN, there may be a delay in processing this form.
Taxation law authorises the ATO to collect information and to disclose it to other government agencies. For information about your privacy go to ato.gov.au/privacy
Declaration
I declare that:
•         I am authorised to obtain the documents requested or have authority to execute the request on behalf of the individual.
•         The information I have provided is true and correct. 
Privacy
The ATO is authorised by the Taxation Administration Act 1953 to request tax file numbers (TFNs). We use the TFN and other information provided in the Copies of tax documents request form to identify the entity in our records.  However, if you do not provide a TFN, there may be a delay in processing this form.
Taxation law authorises the ATO to collect information and to disclose it to other government agencies. For information about your privacy go to ato.gov.au/privacy
Declaration
I declare that:
•         I am authorised to obtain the documents requested or have authority to execute the request on behalf of the entity.
•         The information I have provided is true and correct. 
Signature*
Upload your saved signature image (Maximum file size 1 MB)
Completing your application
Once you've completed the form, save it using the Save form button below.
Using Online services for business, then:
•         select Communication then Secure Mail then New message 
•         select the topic Income Tax and subject Request for Copies of tax documents   
•         attach the Copies of tax document request form
Once you've completed the form, save it using the Save form button below.
Using Online services for agents, then:
•         from Client summary select Profile then New message
•         select the topic Income Tax and subject Request for Copies of tax documents  
•         attach the Copies of tax document request form.
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