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Chi phi dilaibao gom:

taxi hodc xe buyt.

Nhitng diéu can
ghinhé

@& Quy vi can gitr ho don — hodc cac
gidy t& khac lam bang chirng — cho chi
phi di lai. C6 mét s6 trudng hop ngoai
& d6i véi chi phi 8n & va chi tidu.

@ Quy vi can phan b mitc chi phi néu
trong d6 ¢ phan cho viée riéng. Néu
la chuyén di cdng vu, quy vi ¢ thé
khong can phai phan bé mic chi tiéu
néu phan cho cé nhan la rat nho va chi
la tiéu vat khi lam viéc.

@ Néu phai di xa nha tir sdu dém lién
tuc tré 1én, thi quy vi phai luru gidy
t& - chéng han nhu nhat ky hanh trinh
cbng vai viec phai gitr hod don cho
cac chi phi.

€ Viec duoc chihang cép phu cap di lai
khong tu déng khién quy vi hoi du diéu
kién dé duorc trir thué

€ Néu da duoc thanh toan cho bét ci
khoan chi phi di lai nao roi thi quy vi
khong thé xin trir thué cho khoan
dé nira

€3 Noi chung quy vi khong thé xin trir
thué cho viéc di lai tir nha téi s& dé
di lam hang ngay - day la di lai ctia
cé nhan.

€ Quy vi khdng thé xin trir thué cho chi
phi &n & va chi tiéu néu chuyén di la dé
di chuyén tGi noi khéac hodc vi quy vi
s6ng xa nha.

@ Chi phi di lai duoc trir thué khi quy vi phai di lai d8 thuc thi ] [ Y
cong viéc. Chi phi bao gdm chi phi l&i xe, di may bay, di xe Iira,
rs = ~ 2 ~ - - ~ ~ ~ ~ H
@ Chi phi cho viéc #n & va chi tiéu I4t vit trén dwdng ciing
duoc trir thué khi quy vi phai di lai dé thuc thi cong viec VA vi

cbng viéc ma quy vi phai xa nha qua dém.

Nhitng vi du ttuéng hop quy
vi can phan bdé mic chi tiéu

@ Dua vo chdng hodc con ci cling di choi khi quy vi di cdng vu. Quy vi khong
thé xin trir thué cho bat ctr chi phi di lai nao phai tra cho gia dinh. Vi dy, néu
quy Vi tréa tidn cho can hd hai phong ngli cho con céi cd phong riéng, thi quy vi
chi c6 thé xin trir thué cho chi phi bang can hd mét phong ngd nhu khi quy vi
di mét minh.

@ Quy vi phai bay t¢i Perth @8 dur hoi nghi chuyén mén trong bay ngay nhung quy
vi ¢6 thém chuyén di khir hoi t6i Broome 4 ngay nira. Quy vi chi c6 thé xin trir
thué cho chuyén bay khir hoi téi Perth. Quy vi chi c6 thé xin trir thué chi phi an
& va chi tiéu thuc t& cho thoi gian bay ngay la chi phi di lai lién quan tdi viéc lam.

@ Quy vi dang chuén bi dang ky chuyén di nghi & Sydney dé xem trién lam my
thuat thi chd hang hdi quy vi cé mudn du hoi nghi ba ngay lién quan téi viéc lam
& Sydney Vi tinh co hdi nghi duoc t6 chire tir thir hai sau khi quy vi vira két thuic
chuyén di nghi. Béi thé quy vi digu chinh lich trinh chuyén di dé & lai thém tai
Sydney. Téng cong, quy vi co ba ngay & Sydney cho viéc riéng va ba ngay du
hoi nghi. Quy vi phai phan bé vé may bay cho phan riéng (50%) va chi xin trir
thué chi phi an & va chi tiéu trong ba ngay hoi nghi lién quan tdi viéc lam.

@ Quy vi bay t¢i Luan ddn dé du hoi nghi qudc té lién quan tdi viec lam kéo dai
10 ngay. Quy vi & lai thém hai ngay dé tham quan. Quy vi khong thé xin trir thué
cho chi phi an & cho hai ngay di choi, nhung vi phan ca nhan trong chuyén di
nay chi 1a rat nhd nén quy vi co thé xin trir thué toan bd phan vé bay.

@ Quy vi dang di nghi & Cairns khi phat hién ra & & d6 c6 cudc hoi thao dién ra
trong nira ngay lién quan téi cong viéc. Quy vi ¢ thé xin trir thué cho chi phi du
hoi thao, nhung khong thé xin trir thué cho vé may bay khir hoi di Cairns hoéc
chi phi noi & tai dé vi muc dich chinh ctia chuyén di van la viéc riéng.
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Trudng hop ngoai 1é vé chitng tir
cho chi phi an é vachitiéu

Mac dau quy vi phai ludn ludn gitr ching tir cho céc chi ph,
nhung ciing ¢é nhiing trudng hop quy vi khdng can gitk hoa
don nhu la:

@ quy vi da nhan tir chdi hang khoan phu cédp dé trang trai chi
phi, va

@ phan quy vi xin trir thué 1a nhd hon khoan hop Iy theo quy
dinh ctia Téng trudmng. BE bigt khoan nay theo quy dinh nam
nay cu thé thé nao, hay xem di liéu phap ly clia chung toi tai
trang mang (ato.gov.au/law) ho&c ‘héi Alex’ tai trang mang
ato.gov.au

Né&u phan xin trir thué Ién hon khoan hop ly theo quy dinh clia
Téng trudmng thi quy vi can phai gitt hod don cho tat ca cac chi
phi, chir khdng phai chi cho phan Ién hon khoan hop ly theo quy
dinh ctia Téng trudng.

Ngay ca truong hop khong can gitt hoa don thi quy vi van phai
¢6 kha nang giai thich duoc viée xin trir thué va chirng minh 1a
quy Vi da thure chi khoan do, vi du nhu xuét trinh nhat ky lam
viéc, va chirng minh 1a quy vi 6 nhan va dé khai diing phan phu
cap di lai, va ban sao ké clia ngan hang.
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Nhatky hanh trinh

Nhat ky hanh trinh la s6 ghi lai viéc di chuyén va céac

hoat déng quy vi thurc hién trong chuyén di. Viéc ghi nhat ky sé
gilp quy vi tinh ra trong chuyén di cé phan nao la lién quan tdi
cONng viéc va phan nao la viéc riéng.
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Quy Vi s& can phai lam mét s6 nhat ky hanh trinh cho tirng
chuyén di phai xa nha tir sau dém lién tuc tré 1én. Co vai trudong
hop ngoai lé.

Do la:
= Chuyén di la trong noi dia Uc va ddp tng céc quy dinh vé&
trudng hop ngoai 1& vé Iuu gitk ching tir (xem bén tréi), hoac

= Quy vi la mot thanh vién trong doan bay trén chuyén bay qudc té
va phan quy vi xin trir thué 1a nhé hon khoan phu cép da nhan.

Quy vi nén luu chi tiét viéc di chuyén va nhitng hoat dong du do
la ghi nhéat ky/sé tay dudi bét ky hinh thire gi. Phan ghi phai bang
tiéng Anh.

Quy vi phai ghi hanh trinh di chuyén va céc hoat déng trude khi
két thiic hoac cang sém cang tot sau dé. Quy vi can phai ghi ro:

@& quy vi & dau
& quy vilam gi
@ gio nao hoat dong bt dau va két thic

Pay la vi du viéc ghi nhat ky hanh trinh,
phai luu giit ciing véi sé ghi chép chi phi xe c6:

October 2017

9 Monday 10 Tuesday
® Bam travel to Wangaratta. = 9:30am to 5:30pm sales
Arrive 9am. conference Wangaratta.

® 9:30am to 5:30pm sales = Overnight conference

11 Wednesday

= 9:30am to 5:30pm sales
conference Wangaratta.

= QOvernight conference

12 Thursday

= 8am travel to Shepparton.
Arrive 9:15am.

= 10am meet Mr Smith for

review. Inn.
= Overnight Moama hotel.

conference Wangaratta. centre. centre. display meeting.
= Overnight conference = 1pm to 5pm Shepparton
centre. store review.
= QOvernight Shepparton
hotel.
13 Friday 14 Saturday 15 Sunday
= 6am travel to Echuca. = 7am travel to Bendigo. = 8am State Rep breakfast
Arrive 7am. Arrive 8:30am. conference. Finish 10am.
= 8am to 12noon Echuca = 9am to 6pm State Rep = 10am travel home | ... \-\UP‘
store review. meeting. to Melbourne. Arrive LU‘Ul_
= 12:30pm to 12:45pm = 6pm Dinner with State 12:30pm. G\ﬂ...
drive to Moama store. Reps. é .
= 1pm to 5pm Moama store = QOvernight Bendigo Motor — )

Travel expenses

DPay chi la phan tom tat khai quat. Mudn biét thém chi tiét, hay néi chuyén vaéi dai dién thué
clia quy vi hoac vao trang mang ato.gov.au/travelexpenses
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