
If you want to prepare

your own tax return but

think you may need some

assistance, Tax Help could

be the answer.

Tax Help is available for

people on low incomes—

including those who are

also seniors, people from
non-English speaking
backgrounds, people with
disabilities, Aboriginal
people or Torres Strait

Islander people.

A network of community

volunteers provides this

free service.

See page 15 for more

information. 98
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If you do not speak English and need help from the
Australian Taxation Office, ring the Translating and
Interpreting Service (TIS) on 13 1450. Ask them to

set up a three-way conversation between you,
an interpreter and a tax officer.

STRIP IN
BARCODE



Each year we try to make significant improvements to TaxPack, while retaining
those features that our market research tells us you are comfortable with.
This year we have reduced the size of TaxPack for the large majority of users
by placing the least commonly used questions—together with that part of
the tax return that relates to those questions—in a separate guide called
TaxPack 98 supplement. Pages 4 and 5 tell you if you need the supplement;
take a moment to find out.

Please also take note of the new tax measures the Government has introduced
to see if they affect you. They are listed on page 6.

I am pleased to be able to report two achievements that support the goals of
the Taxpayer’s Charter, and that will be particularly welcomed by TaxPack
users. Last year we processed 98 per cent of paper tax returns well within the
advertised time of 8 weeks—so this year we are setting the standard to
6 weeks. We also significantly improved our telephone response times, with
90 per cent of calls being answered in less than 2 minutes during the very busy
months of July to October—this was also well within the advertised time.

We continue to strive for greater efficiency to improve our service to you.

Michael Carmody
Commissioner of Taxation

Commissioner’s foreword

Commissioner’s guarantee

TaxPack 98 offers you the following protections if we ask you to explain
something in your tax return:

• As a TaxPack user you will not be expected to know more than we have
presented to you in TaxPack and its related publications.

• If you follow TaxPack and you make an honest mistake, my staff, including
my auditors, will accept that you have honestly described your tax affairs.
You will not be charged a penalty, although you may be asked to pay
interest on any missing tax.

• We have made every effort, including consultation with tax professionals
outside the ATO, to make sure that TaxPack is accurate. Nevertheless, if
something is misleading and you make a mistake as a result, you will not
be charged a penalty or interest on any missing tax.

Naturally, if you don’t use TaxPack properly when you prepare your tax return,
you are not covered by these protections.

Strip in
Commissioner’s

photo

Your helplines for further information
We have a number of specialised telephone helplines to assist you on particular topics.
These are shown below. Please check whether your enquiry matches one of these numbers
and use them where applicable. You can ring any ‘13’ number for the cost of a local call.

Publications only

To get the publications referred to in TaxPack, or
another tax return if you need one, ring our
publications distribution service.

From July until the end of October, this service operates
from 8a.m. to at least 10p.m. on weekdays and from
10a.m. to 5p.m. on weekends—Eastern Standard Time.
Before you ring, please check to see if there are other
publications you may need—this will save you time
and help us.

This distribution service is not run by Australian
Taxation Office (ATO) staff. Your tax questions cannot
be answered on this number. Publications are also
available at the ATO or on our Internet site—see
next column.

The publications distribution service number is
Freecall 1800 150 150.

Superannuation

TaxPack 98 questions 4, R5, and TaxPack 98

supplement questions 15, D12, D13 and R6.

For assistance with all your superannuation
enquiries, ring the Helpline on 13 1020.

Higher Education Contribution
Scheme (HECS)

A wide range of topics relating to HECS is available
from a FAX from TAX—see next column, or our
Internet site www.ato.gov.au/hecs

Student Loan Scheme (SLS)

Information relating to SLS is available from
a FAX from TAX—see next column, or our
Internet site www.ato.gov.au/sls

Special helpline

If you need to ask about questions R4, M2, A3 or the
savings rebate, ring 13 2862.

General enquiries

Our general enquiries helpline is for tax questions
on topics other than those already described. Please
have your TaxPack handy when you ring. The number
is 13 2861.

Internet site—ATOassist

The Internet site at www.ato.gov.au gives access
to ATO publications and general information on
tax matters.

a FAX from TAX

If you have access to a fax machine, tax information
is available 24 hours a day, 7 days a week.

Ring 13 2860 and follow the instructions to obtain a
list of available documents.

Aboriginal and Islander
Resource Centre

This centre specialises in helping Indigenous clients
and can assist with a wide range of tax matters.
The number is 13 1030.

National Relay Service

People with a hearing or speech impairment and with
access to appropriate TTY or modem equipment can
communicate with a tax officer by first contacting the
Australian Communication Exchange National
Relay Service.

To contact the ATO, ring the National Relay Service
on 13 2544 and quote one of the helplines listed on
this page.

Refunds

Our current standards for processing most tax returns
are 6 weeks for ordinary tax returns and 2 weeks for
returns lodged through the TAXPACKEXPRESS

service. Please wait for this period before ringing.
After that time you can ring 13 2863 to check on our
progress with your return.

No-one else can make a telephone enquiry on your
behalf—this is to protect your privacy. You need to
have proof of your identity. You must have your tax
file number and details from a notice of assessment
issued within the last 3 years.



When should
you lodge your
tax return?

The lodgment period is from
1 July 1998 to 31 October 1998.
But we encourage you to start early
and send your tax return in as soon
as you can:

• By starting to prepare your tax return early you
allow more time to get all your documents,
such as group certificates or statements,
ready.

• If you are due for a refund you will be better off
if you send your tax return in promptly.

• If you think you will owe tax, you will not be
better off by delaying your tax return—all
1997–98 tax debts arising from TaxPack 98

tax returns are due on 1 December 1998 at the
earliest, no matter when in the lodgment
period you lodge your tax return.

If you cannot lodge by 31 October 1998

If you cannot lodge your tax return by this date,
due to circumstances outside your control,
request an arrangement to lodge late. Send a
written request before the due date to the
address that appeared on your 1997 notice of
assessment. Explain why you need to lodge late
and suggest another date. The Australian
Taxation Office will consider your request and
reply in writing.

The following explanations will not normally be
accepted as reasons for an arrangement to be
made—a delay in receiving your group certificate,
losing your group certificate or being absent
from Australia.

Need another TaxPack?

You can get an extra copy of TaxPack 98

or TaxPack 98 supplement from your
local newsagent or your nearest
tax office.
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Do you have to lodge a tax return?
There are a number of reasons why you may be required to lodge a tax return for the 1997–98

financial year. Check each reason below to see if you do or do not need to lodge.

REASON 3 You received or earned income
not covered by REASON 2.

You need to lodge if your taxable income exceeded
the following amounts:
$5400 if you were a resident of Australia

for tax purposes for the full year
$643 if you were under 18 years of age

at 30 June 1998 and your income
was not salary and wages

$1 if you were a non-resident and you
had income taxable in Australia
which did not have non-resident
withholding tax deducted from it

Part-year tax- If you stopped full-time education
free threshold for the first time or you became or
amount stopped being a resident of

Australia for tax purposes, you will
have a part-year tax-free threshold
which determines whether you
have to lodge a tax return.
Page 103 shows you how to work
out this amount.

OTHER REASONS

You need to lodge if ANY of the following applied
to you:
• You are the liable parent under a child support

assessment.
• You carried on a business in Australia.
• You made a loss or you can claim a loss you

made in a previous year.
• You were entitled to a distribution from a trust,

or you had an interest in a partnership AND the
trust or partnership carried on a business of
primary production.

• You were a resident of Australia for tax purposes
and you had overseas income that was not a
pension.

• You are an eligible person covered by the
income averaging provisions. An eligible person
is an artist, composer, inventor, performer,
production associate, sportsperson or writer.

REASON 1 You paid tax during 1997–98.

You need to lodge if you were a resident and
ANY of the following applied to you:
• You had tax deducted from income you received

or earned.
• You paid provisional tax.
• You had amounts deducted from payments to

you under the reportable payments system or
prescribed payments system.

• You purchased income tax credit vouchers.
• You had amounts deducted from interest,

dividends or unit trust distributions because you
did not quote your tax file number to the
investment body.

REASON 2 You received an Australian government
pension, benefit or allowance.

You need to lodge if ANY of the following applied
to you:
• You received a benefit, allowance or payment

listed at question 5 on page 23 AND you had
other income.

• You received a pension, allowance or payment
listed at question 6 on page 24 AND your
assessable income was more than the following
relevant amount:
– $12 163 ($467.80 each fortnight) if you

were single or widowed at any time during
the year

– $11 848 ($455.69 each fortnight) if you had
a spouse but either of you lived in a nursing
home or you had to live apart due to illness

– $10 343 ($397.80 each fortnight) if you
lived with your spouse for the full year.

Assessable income excludes exempt payments
shown on page 12.

• You meet any of the conditions in the REASON 1
or OTHER REASONS boxes.

If after reading the above you find that you do not need to lodge a tax return for 1997–98, read the
information at the top of page 3 to see if you need to complete and send us a non-lodgment advice.
If a tax return is required, proceed to page 4.

Deceased estate
If you are looking after the estate of someone who died during 1997–98, consider the above points on their
behalf and, if a tax return is not required, fill in the form on the next page and send it to the Australian
Taxation Office.

?
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If you do not need to lodge a tax return, complete and send the form below to the Australian Taxation Office
at the relevant address on page 116.

Do not send us this form if:
• you have previously sent us a tax return, a form or a letter that told us that you do not need to lodge a

tax return for all future years
• your only income was from an Australian government benefit, pension, allowance or payment listed at

question 5 or 6—the agencies that pay these have provided information for us to determine that you do not
need to lodge.

Your tax file number
It is not an offence not to quote your tax file number
(TFN). However, your TFN helps the Australian
Taxation Office to correctly identify your tax records.

Your name

Surname or family name

Given names

State Postcode

Your postal address

Title—for example,
Mr, Mrs, Ms, Miss

Your daytime telephone number—if it is convenient

Reason for not
lodging a tax return

Suburb or town

Signature Date

The tax law imposes heavy penalties for giving false or misleading information.

Country
if not

Australia

Area code Telephone
number

Print the address on
your last notice of
assessment or the
address you last
told us about. State Postcode

Suburb or
town

Country
if not

Australia

I will not have to send in a tax return for future years because:

I will not have to send in a tax return for 1998 because none of the
reasons listed on page 2 apply.

Have you changed your postal address since your last tax return?

YES

NO

If you receive child support, complete the following details.

Source(s) of the income—for example,
social security benefit, salary and wages

1997–98 income—do not
include exempt income
described on page 12.

$

Child Support Agency
case number

Child support
If you are liable to pay child support
you must lodge a tax return.

NAT 2586—6.98

Non-lodgment advice

Day Month Year

Date of birth

(please print)
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To reduce the size of TaxPack for most people, we have divided it into 2 parts:
• TaxPack 98 and the 1998 tax return for individuals—for taxpayers who need to

answer only the more common questions

• TaxPack 98 supplement and the 1998 tax return for individuals (supplementary
section)—for taxpayers who also need to answer the less common questions.

This means that if you only have to complete the more common items on the tax
return you only need TaxPack 98.

If you have to complete the less common items, you will also need TaxPack 98

supplement to help you complete the supplementary section of the tax return.

The list on the next page shows how we have split the questions between
TaxPack 98 and TaxPack 98 supplement. Please check to see if you need to use
the supplement.

Zone or overseas forces rebate

If the zone or overseas forces rebate is the only item in the supplementary section
that applies to you, you will only need TaxPack 98 and our new booklet Zone and
overseas forces rebates—instructions and schedule. If you didn’t get the booklet
and you want to use it, ring the publications number on the inside back cover of
TaxPack or visit the Australian Taxation Office.

How to get a copy of TaxPack 98 supplement

We have sent TaxPack 98 supplement to those people who we believe will need it,
based on information on their last year’s tax return.

If you have not received TaxPack 98 supplement and need to use it, you can get one
from a newsagency or by contacting the Australian Taxation Office.

Numbering of questions

The order of the questions has been changed so that the ones that apply to most
people come first.

The main sections of TaxPack are in the same order as in the past, but as an extra
guide we have highlighted sections with the following letters:

D for deductions

R for rebates (also called tax offsets)

M for Medicare levy related questions

A for other adjustments

C for credits for tax paid

Spouse details

The section where you record your spouse’s details—if they are required—is on
page 6 of the tax return. You do not need to complete these details unless
TaxPack 98 tells you to.

How questions are laid out

Although we have restructured TaxPack, the questions are still laid out similarly to
previous TaxPacks. See page 7 for an explanation of the features that can help you.

Changes to this year’s TaxPack!
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1998 tax returnfor individuals(supplementarysection)

1998 tax returnfor individuals

1998 business andprofessional itemsschedule

INCOME
Salary and wages

Allowances, earnings, tips, director’s fees etc.

Lump sum payments

Eligible termination payments

Australian government benefits and allowances
like Newstart and AUSTUDY

Australian government pensions and allowances

Other Australian pensions or annuities

Gross interest

Dividends

DEDUCTIONS
Work related car expenses

Work related travel expenses

Work related uniform, clothing, laundry and
dry cleaning expenses

Work related self-education expenses

Other work related expenses

Interest and dividend deductions

Gifts or donations

Undeducted purchase price of Australian
pension or annuity

Cost of managing tax affairs

REBATES
Spouse—married or de facto—
child-housekeeper or housekeeper

Sole parent

Low income aged person

Private health insurance

Superannuation

MEDICARE LEVY RELATED ITEMS
Medicare levy reduction or exemption

Medicare levy surcharge

ADJUSTMENTS
Under 18 excepted net income

Part-year tax-free threshold

Family tax assistance

What’s in TaxPack 98

These questions will help you complete pages 1–6

of the tax return.

INCOME
Partnerships and trusts

Net income or loss from business

Net income equalisation deposits or
withdrawals

Capital gains or losses—for example, on
disposal of assets

Foreign entities

Foreign source income (including foreign
source pension or annuity) and foreign
assets or property

Rent

Bonuses from life insurance companies and
friendly societies

Other income

DEDUCTIONS
Total allowable prior year losses

Australian film industry incentives

Undeducted purchase price of foreign pension
or annuity

Non-employer sponsored superannuation
contributions

Other deductions

REBATES
Superannuation contributions on behalf
of your spouse

Zone or overseas forces

Net medical expenses over $1250

Parent, spouse’s parent or invalid relative

Other rebates

CREDITS FOR TAX PAID
Income tax credit vouchers not
shown elsewhere

Credit for interest on early payments

What’s in TaxPack 98 supplement
These questions will help you if you also need to
complete the supplementary section of the tax return
(pages 7–10).

1

2

3

4

5

6

7

8

9

D1

D2

D3

D4

D5

D6

D7

D8

D9

R1

R2

R3

R4

R5

M1

M2

A1

A2

A3

10

11

12

13

14

15

16

17

18

D10

D11

D12

D13

D14

R6

R7

R8

R9

R10

C1

C2

What you will need:

These items are IN ADDITION to those in TaxPack 98.
What you may also need:
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What’s new this year?
Electronic funds transfer

You may now authorise the Australian Taxation Office (ATO) to pay your refund by
electronic funds transfer into a specific account of another person.

Government initiatives
This year the Government has introduced some very important initiatives.

It is important that you carefully check each question to make sure you don’t miss
out on any entitlements or deductions.

The following is an overview of the changes and the questions that they affect.

Question R4—Private health insurance
A new rebate is available to eligible taxpayers who had appropriate private health
insurance cover and chose not to take the option of reduced premiums or have not
claimed their full entitlement through reduced premiums.

Question R6—Superannuation contributions on behalf of your spouse
A new rebate is available to taxpayers for superannuation contributions made on
behalf of their low-income or non-working spouse, if they meet the eligibility tests.

Question M2—Medicare levy surcharge
Taxpayers with income above a certain level and without private patient hospital
cover will now be liable to an additional Medicare levy surcharge. The combined
taxable income of you and your spouse—married or de facto—may affect your
liability to pay the surcharge.

Savings rebate and your provisional tax
It is proposed that a savings rebate will be available from 1 July 1998. The rebate may
reduce the amount of tax you have to pay if you are a resident of Australia and have
qualifying savings and investments and/or certain superannuation contributions.

If the proposed law is passed by Parliament, information included on your
1998 tax return will be used to take the rebate into account in working out your
1999 provisional tax liability—if you have one.

Higher Education Contribution Scheme (HECS)
You no longer have to make a HECS repayment if your Medicare levy is reduced
because of low family income. Question M1, part B will tell you whether you qualify
for the Medicare levy reduction.

We will work out your HECS repayment exemption from the information you give us
at item M1. You do not have to provide HECS information on your 1997–98 tax return.

Supplement Loan Scheme (SLS)
From 1 June 1998, the ATO is responsible for collecting any amounts still
outstanding on 1993 supplement loans for students. Annual compulsory
repayments are made through the taxation system once your taxable income
reaches the minimum SLS taxable income repayment threshold.

If you have an SLS debt, the ATO will work out and include the amount of any annual
compulsory SLS repayment on your notice of assessment. This amount will be
shown as your financial supplement assessment debt. This repayment, which is
based on your taxable income, can be worked out at part F in the What you need to
know before working out your tax refund or tax debt section on page 106.

For more information concerning repaying your 1993 supplement loan, refer to the
brochure Guide to repaying your AUSTUDY/ABSTUDY supplement loan. To get this
publication, ring the publications number on the inside back cover of TaxPack or
visit the ATO.

No SLS information is required in the 1997–98 tax return.

From 1 July 1998 keep
a record of the
superannuation
contributions you make
to a complying
superannuation fund
or a retirement savings
account. You will need
this information when
you complete your
1998–99 tax return.

Don’t
leave it
too late!
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Some parts of TaxPack have changed since last year. Please follow the
instructions to avoid making any mistakes.

To complete your tax return accurately:
• have all your necessary documentation and records on hand and
• use TaxPack properly

You don’t have to read all of TaxPack. When you get to question 1, read the
question caption carefully. If the question doesn’t apply to you, skip to the next
one. Continue until you find a question caption that applies to your tax affairs.

Read the question carefully and provide the required details in your tax return.
Then go on to the next question.

TaxPack 98 will help you to get it right

The ways the questions in TaxPack can help you

Did you:

D1
NO Go to question xx YES Read below

WHAT YOU MAY NEED

YOU NEED TO KNOW

CHECK THAT YOU HAVE

TaxPack 98    xx

?

STEP 1

STOP
Do not show
at this
question:

Stop sign
Read this information

carefully before
completing the question.

What you may need
Helps you to get organised.

Caution
Take care to read all

the information.

Note
Additional information

that will assist you.

You need to know
Information you need

to know before you
answer the question.

Definitions
Definitions for important

terms relevant to
the question.

Check that you have
Be sure you have really

finished the question.

Question numbers
Match the item on
your tax return.

Question caption
Check each question
caption carefully.
If it doesn’t apply
to you, skip to the
next question.

NOTE

DEFINITION

STEP 2

CAUTION

Don’t leave
it too late!

STEP 3

Just follow
the steps

STEP 1

STEP 2

STEP 3

Examples and
worksheets
Worked examples
and calculation
worksheets

Colour bars
Each question is
colour coded to
match the section
of your tax return.

Light bulb
Tells you about records

you need to keep.

D1

EXAMPLE
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What are your choices for doing your tax return??

REGISTERED TAX AGENTS
A registered tax agent can prepare and lodge your tax
return for a tax deductible fee.

What are your responsibilities?

Even if someone else—a family member, friend or tax
agent—helps you to prepare your tax return, you are
still legally responsible for the accuracy of the
information.

You must sign and date the Taxpayer’s declaration on
your tax return to confirm that it is true and correct.

You can do it yourself.  Use TaxPack 98. Just follow
the instructions.

Can someone else do it for you?

FAMILY MEMBER OR FRIEND
A family member or friend can help you but they
cannot charge you a fee.

TAX HELP VOLUNTEERS
Tax Help is a network of community volunteers who
are trained to help people prepare their tax returns.

This free service is available for people on low
incomes—including those who are also seniors,
people from non-English speaking backgrounds,
people with disabilities, Aboriginal people or Torres
Strait Islander people.

See page 15 of TaxPack 98 for more information.

You can ring the Australian Taxation Office (ATO)

You can ring the ATO if you need assistance with a
question in TaxPack, including the supplement, or
another matter concerning your tax affairs. If you
decide to ring us, please have your TaxPack or
supplement handy. See the inside back cover of
TaxPack for the right telephone number to ring.

You can get other publications and tax returns

Because we can’t cover everything in TaxPack, we will
sometimes refer you to other publications that will
help you to complete your tax return.

To get these publications, and to get additional
copies of the tax return, ring the publications number
on the inside back cover of TaxPack or visit the ATO.
The publications are also available by accessing our
Internet site—see the inside back cover of TaxPack
for details.

You can ask for a taxation ruling

If you have a complex enquiry about your tax affairs,
you may want to ask for a private ruling. To do this,
use the form Request for private ruling. To get this
form, ring the publications number on the inside back
cover of TaxPack or visit the ATO. A private ruling will
relate just to your particular situation. If you lodge
your tax return before you receive your private ruling,
be aware that the ruling may alter the accuracy of
your tax return.

You can ask for a review of a private ruling decision if
you disagree with it even if you have not yet received
your assessment. The ATO office that made the ruling
can give you more information about objection
procedures.

If you need more information
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Page 1 of your tax return provides the Australian
Taxation Office (ATO) with information about you that
is vital for the successful completion of the tax return
process—for this year and for future years. Please
ensure that you carefully complete all the items.

Your tax file number

You can find your tax file number (TFN) on:
• your last notice of assessment
• the top right-hand corner of your group certificate.

If you do not have a TFN or are not sure what it is, fill
in a Tax file number application or enquiry, available
from the ATO. You will also need to provide original,
unaltered documents showing proof of your identity.
Appropriate proof of identity documents are listed on
the application.

If you are unable to lodge your application at an office
of the ATO, mail your application and proof of identity
documents to the ATO and your documents will be
returned by registered post.

Tax file numbers will not be issued over the telephone.

Are you a resident of Australia for tax purposes?

The tax rates that apply to your taxable income
depend on whether or not you are a resident for tax
purposes. A higher rate of tax is applied to a non-
resident’s taxable income and they are not entitled to
a tax-free threshold. See page 103 for more
information.

The standards the ATO uses to determine residency
status for tax purposes are not the same as those
used by the Department of Immigration and
Multicultural Affairs.

Generally, the ATO considers you to be a resident of
Australia for tax purposes if:
• you have always lived in Australia or you have

come to Australia and live here or
• you have actually been in Australia for more than

half of 1997–98—unless your usual home is
overseas and you do not intend to live in Australia.

If you go overseas temporarily and you do not set up
a permanent home in another country, you may
continue to be treated as a resident of Australia for
tax purposes.

Overseas students coming to Australia to study who
are enrolled in a course that is more than 6 months
long are generally treated as residents for tax
purposes.

If you are visiting Australia on a working holiday, you
will generally not be considered a resident for tax
purposes.

If you are not a resident for tax purposes, print X in
the NO box at this item.

If you need help in deciding whether or not you are
a resident for tax purposes, ring the ATO general
enquiries helpline on the inside back cover of TaxPack
or visit the ATO.

Important: If your residency status for tax purposes
has changed during 1997–98, you will need to answer
question A2 on pages 93–4. We need this information
to work out your tax-free threshold.

Your personal details

Please carefully complete the personal information
questions on page 1 of your tax return. These include
questions about your name, address, date of birth
and contact telephone number.

Will you need to lodge an Australian tax return
in the future?

If you know that you will need to lodge an Australian
tax return in the future, print X in the YES box at this
question. If you are unsure, print X in the DON’T KNOW

box. If you know that your 1997–98 tax return will be
the last Australian tax return that you will lodge,
print X in the NO box.

This may be your last tax return if:
• your annual taxable income in the future will be

below the tax-free threshold, currently $5400, or
• your only source of income in the future will be an

Australian government pension or
• you are moving overseas permanently.

Are you lodging a tax return for someone who died
during the year? Page 2 will tell you if a tax return
is required.
If yes, prepare a final tax return for the financial
year up to the date of death.

Print DECEASED ESTATE on the top of page 1 of the
tax return and print X in the NO box at Will you need
to lodge an Australian tax return in the future? on
page 1 of the tax return. The executor or
administrator of the estate must sign the tax return
on behalf of the deceased person.

If you have any further questions, contact the ATO.

Getting started with your tax return—page 1
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Do you want a faster refund?

PAGE 1 OF YOUR TAX RETURN

Direct refund

By using electronic funds transfer (EFT) the Australian Taxation Office (ATO) can
deposit your tax refund directly into the bank, credit union or building society
account of your choice. EFT gives you quicker access to your refund as you do not
have to deposit a cheque before you can get your money. Direct refund is not
available on the full range of accounts. If you are in doubt, check with your financial
institution.

Important: If you provide another person’s account details, your refund will be sent
to that account. Be careful to provide the correct account details.

To use direct refund

Print X in the YES box on page 1 of your tax return at the question Do you want to
use electronic funds transfer (EFT) for your refund this year? If you used EFT last
year and your account details have not changed, there is no need to provide them
again. Go to page 11. Otherwise, go to step 1.

STEP 1 Write the bank state branch (BSB) number. This is a 6-digit number that identifies
the financial institution. If your account has a cheque facility—excluding credit
union accounts—the BSB number can be found on a cheque form. See the example
on the next page.

If you do not know the BSB number, or it has less than 6 digits, check with the
financial institution. Spaces, dashes or hyphens should not be included in the
BSB number.

STEP 2 Write the account number as shown on the account records. See the example on the
next page. An account statement, cheque book or other document from the financial
institution will show this information. You cannot use an account number longer
than 9 characters. Spaces or dashes should not be included in the account number.

STEP 3 Print the account name—also called account title—as shown on the account records.
Do not print the account type—for example, savings, cheque, mortgage offset.

See the Account name instructions below and the example on the next page.

Account name instructions

If your name was John Q Citizen, you might have an account with the account name
shown as JQ Citizen or John Q and Mary Citizen or another variation. Quote the
account name as it is shown on the account records. Include a space between each
word and between any initials in the account name.

On the next page is an example of a completed direct refund request.

$
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XYZ Bank
2 Constitution Avenue, Canberra City 19

Pay

The sum of

or Bearer

John Q and Mary Citizen

$

Do you want to use electronic funds transfer (EFT) for your refund this year?
Read page 10 of TaxPack 98 for more information.

BSB number Account number

Account name—for example, JQ Citizen. Do not show the account type, such as cheque, savings, mortgage offset

If you provided account details last year and they have not changed, do not write them again.

Go to page 2.

YES

NO

Finding BSB number,
account number and

account name details
on a bank or building

society cheque (not
credit union cheques)

Where to write the
BSB number, account
number and account

name details on your
tax return

ACCOUNT NAME ACCOUNT NUMBERBSB NUMBER

Do you want to pay your tax debt by EFT?

Direct debit

You can use electronic funds transfer (EFT) direct debit to pay your tax debt directly
from your account. Why write cheques or queue to pay tax when you can have your
payment made electronically on the due date—no earlier than 1 December.

Direct debit may be used together with direct refund (see previous section). You can
provide separate account details for direct debit and direct refund. However, an
account for direct debit must be in your name. Accounts in joint names are
acceptable, as long as yours is one of the account names.

To use direct debit

Your notice of assessment will show you a due date that is at least 30 days after the
issue date shown on the notice. This gives you time to make a direct debit request—
simply ring or visit the Australian Taxation Office (ATO) and get a Direct debit
request, complete it and send it back to the ATO. Allow at least 10 working days for
processing.

A direct debit request remains in force until it is cancelled. If you used direct debit
last year, your account details have not changed and you still wish to use direct
debit, you do not need to make another request.

If you did not use direct debit last year or your account details have changed you will
need to complete a Direct debit request if you want to use EFT direct debit this year.

For more information about EFT ring the EFT Helpline on 1800 802 308.

$
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The most common types of exempt income you may
have received are listed here. Do not include this
income on your tax return.

Note: Some questions in TaxPack ask you to show
your spouse’s exempt income.

Australian government pensions and payments

Exempt pensions
• carer payment where both the carer and the person

being cared for are under age pension age, or the
carer is under age pension age and the person
cared for has died

• carer service pension and partner service pension
where both the carer, or the partner, and the
veteran being cared for are under age pension
age and the veteran receives an invalidity service
pension, or the veteran has died and received an
invalidity service pension at the time of death

• invalidity service pension where the recipient is
under age pension age

• disability support pension paid by Centrelink to a
person who has not reached age pension age

• Veterans’ Affairs disability pension and
allowances, war widow’s and war widower’s
pension

• double orphan pension
• wife pension where both the recipient and partner

are under age pension age or the recipient is under
age pension age and the partner has died

Note: Superannuation Act 1976 and Defence Forces
Retirement Benefits Act 1948 pensions and benefits
are taxable. Show them on your tax return at item 7.

Exempt other payments
• family tax payment
• child care rebate
• child care assistance
• child disability allowance
• basic parenting allowance/basic parenting

payment (partnered)
• supplementary or additional benefits for children

received as part of a social security payment
• disaster relief payment
• employment entry payment
• family allowance
• family allowance advance
• farm household support payments that have been

converted to a grant
• maternity allowance

You do not have to pay tax on this exempt income

• maternity immunisation allowance
• mobility allowance paid under the Social Security

Act 1991

• pharmaceutical allowances paid under the Social
Security Act 1991 or the Veterans’ Entitlements
Act 1986

• rent assistance
• remote area allowance
• telephone allowance paid under the Social Security

Act 1991 or Veterans’ Entitlements Act 1986

• Veteran’s Affairs loss of earning allowance

Education payments
• allowances for students under 16 years of age

including those paid under AUSTUDY/ABSTUDY
and the Veterans’ Children Education Scheme

• allowances for students paid under the Assistance
for Isolated Children Scheme

• Australian–American Educational Foundation grant
• Commonwealth scholarships or bursaries provided

to foreign students
• Commonwealth secondary education assistance
• some scholarships and bursaries received by

full-time students
• AUSTUDY/ABSTUDY pensioner education

supplement and fares allowance

Defence Force and United Nations payments

• pay and allowances for Defence Force personnel
who served with the United Nations peacekeeping
force in the former Yugoslavia

• deployment allowances paid to Defence Force
personnel who served in Cambodia, Haiti, Iraq,
certain areas in the Middle East, Mozambique,
Rwanda and Sinai

• pay and allowances for part-time service in the
Defence Force Reserve and Emergency
Reserve Forces

Other exempt payments

• child support or spouse maintenance payments
• domiciliary nursing care benefits
• open employment incentive bonus
• rent and mortgage relief scheme payments
• compensation payments received for firearm

surrender

For information on the type of payment you received,
contact the department or person that paid you.
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for individuals (supplementary section) to
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1
Did you receive salary or wages, including income earned from part-time
and casual jobs, from which tax instalments were deducted?

Only complete this question if you have received a group certificate, letter or
statement from your employer which shows:
• your income in the ‘Gross salary, wage, bonus etc.’ box AND
• the tax instalments that were deducted.

Include payments for lost salary and wages paid under an accident or insurance
policy or worker’s compensation scheme from which tax instalments have been
deducted.

NO Go to question 2. YES Read below.

YOU NEED TO KNOW

Late, lost or wrong group certificates, letters or statements from your employer
If you do not have all of your documents, or any are wrong, contact the employer
who paid you. Ask your employer to give you a letter showing the correct details.

If you are unable to get these documents from your employer, you will need to
complete a statutory declaration form and attach it to page 3 of your tax return.
To get a statutory declaration form, ring the publications number on the inside back
cover of TaxPack or visit the Australian Taxation Office.

The statutory declaration must show the period or periods of employment covered
by your lost documents, the names of your employers, the amounts of tax
instalments deducted and the amount of gross salary and wages you earned.

Please note: If you lodge your tax return without a group certificate or statutory
declaration showing the correct details we will send it back to you to lodge it again
with the necessary documents attached.

WHAT YOU MAY NEED For each job you had during 1997–98:
• your group certificate
• a letter or statement from your employer

Completing this question

STEP 1 Print the occupation from which you earned most of your salary or wages included
at this question in the Your main salary and wage occupation box at item 1 on your
tax return.

STEP 2 Print the name of the employer shown on each group certificate, letter or statement
from your employer in a Name of employer box at item 1 on your tax return.

STEP 3 Write the amount of tax instalments deducted as shown on each group certificate,
letter or statement from your employer at the left of C  to G  item 1 on your
tax return. Show cents.

STEP 4 Write the amount of gross salary or wages shown on each group certificate, letter
or statement from your employer at C  to G  item 1 on your tax return. Do not
show cents.

1

Exempt income is shown on page 12.

SALARY AND
WAGES

Do not show
at this
question:

• amounts in the
‘Allowances’ or ‘Lump
sum payments’ boxes
on your group
certificates

• Australian
government pensions,
benefits and
allowances

• income paid to you as
a partner in a
partnership

• prescribed payments
system or reportable
payments system
income

• foreign salary or
wage income.

Other questions deal
with these matters.
Read on or refer to the
Index.

STOP
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Are you on a low income?

Need help with your tax affairs but can’t afford to pay a registered tax agent?

Tax Help is a free and confidential service for people on a low income. Volunteers
can explain your tax obligations and assist you to prepare your tax return.

Tax Help volunteers are trained by the Australian Taxation Office to help taxpayers
who get Australian government pensions, allowances and benefits, salary and
wages, interest, dividends and overseas pension income.

Volunteers are not allowed to help with your more complex tax affairs such as
capital gains, rental properties, prescribed payments and other business issues.

There are Tax Help centres throughout the metropolitan area of each State and in
many country areas. If you want to visit a volunteer, you need to make an
appointment first. Don’t forget to take your TaxPack and any relevant papers with
you when you go.

If you cannot locate a Tax Help centre in your area, ring the Australian Taxation
Office on 13 2861 for more information.

1
Important: If you have more than 5 group certificates, letters or statements from
your employers, complete steps 2 to 4 for your first 4 documents only. Then add up
the tax instalments deducted shown on your fifth and remaining documents and
write the total at the left of G  item 1 on your tax return. Show cents.

Add up the amounts of gross salary or wages shown on your fifth and remaining
documents and write the total at G  item 1 on your tax return. Do not show cents.

CHECK THAT YOU HAVE • printed on your tax return your occupation
• printed on your tax return the names of your employers
• written on your tax return the amounts of tax instalments deducted
• written on your tax return the amounts of gross salary and wages
• attached to page 3 of your tax return the employee’s tax return copy of

all your group certificates, letters or statements from your employers.
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Did you receive any income from working—whether or not it is shown on a
group certificate—such as:
• salary or wage income, including income earned from part-time and

casual jobs, from which tax instalments were NOT deducted
• allowances
• benefits
• tips, bonuses, gratuities and payments for your services
• consultation fees and honoraria—payments for voluntary services
• commissions?

Employee taxi drivers and embassy staff must show at this question salary and
wage income from which tax instalments were not deducted and the total amount of
any tax paid by purchasing income tax credit vouchers.

Show at this question income from sickness and accident insurance policies shown
on a group certificate where no tax instalments have been deducted.

NO Go to question 3. YES Read below.

YOU NEED TO KNOW

Allowances, benefits and earnings from your employer may include:
• car, travel or transport allowances even if they were paid in cash
• allowances for tools, clothing or laundry
• dirt, height, site, risk, meal or entertainment allowances
• allowances for qualifications—for example, a first aid certificate
• any reimbursement of car expenses—calculated by reference to the distance

travelled by the car—which is an exempt car expense payment benefit for fringe
benefits tax purposes.

Award transport payments
Award transport payments are allowances covering transport expenses or car
expense reimbursements—worked out on a cents per kilometre basis—which are
paid under an industrial law or award that was in force on 29 October 1986.

These payments are assessable income and must be included at this question.

If you have incurred car or transport expenses associated with these payments,
you may be able to claim a deduction at item D1 or D2 on page 3 of your tax return.

Deductions
You cannot automatically claim a deduction just because you got an allowance.
Carefully read the Deductions section that starts on page 33.

WHAT YOU NEED • your group certificates, income tax credit vouchers or statements of earnings
• other details of your income

If you do not have all of your documents, contact the person who paid you.

ALLOWANCES,
EARNINGS, TIPS,

DIRECTOR’S
FEES, ETC.

2

Exempt income is shown on page 12.

• amounts shown as
‘LSPA’ in the
‘Allowances’ box on
your group certificate

• income from sickness
and accident
insurance policies
NOT shown on a
group certificate

• foreign salary and
wage income

• income paid to you as
a partner in a
partnership

• income—including
commission
income—you earned
because you were
self-employed.

Other questions deal
with these matters.
Refer to the Index.

Do not
show at this
question:

STOP

2
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STEP 1 At the left of K  item 2 on your tax return write the total amount of tax instalments
deducted from allowances or benefits plus the amount of any tax paid by
purchasing income tax credit vouchers. Show cents.

Do not include any amounts already shown on your tax return.

STEP 2 Add up all your allowances, benefits, earnings and other salary or wage income.
Do not include amounts shown at item 1 or required to be shown at items 3 to 7.

Include all allowances, benefits and earnings you received, whether or not they are
shown on a group certificate, income tax credit voucher or statement of earnings.

Include any reimbursements of car expenses you received that were worked out by
reference to the distance travelled by the car. You may be able to claim a deduction
for work related car expenses at item D1. For more information, read pages 36–42 of
TaxPack 98.

STEP 3 Write the total at K  item 2 on your tax return. Do not show cents.

CHECK THAT YOU HAVE • written on your tax return the total amount of tax instalments deducted from
allowances or benefits plus the amount of any tax paid by purchasing income tax
credit vouchers

• written on your tax return the total amount of allowances, benefits and other
income required to be shown.

2
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Did you receive any lump sum payments for unused annual leave or
unused long service leave?

NO Go to question 4. YES Read below.

WHAT YOU MAY NEED

 • your group certificate showing an amount at A or B in the lump sum
payments box

• a letter or statement from your employer

What to do with amounts shown at A on your group certificate, letter or statement
STEP 1 Add up the amounts of tax instalments deducted on all your group certificates and

letters or statements from your employers. Do not include any amounts already
included at questions 1 or 2. Write the total at the left of R  item 3 on your tax
return. Show cents.

STEP 2 Add up the amounts at A on all your group certificates and letters or statements
from your employers. Write the total at R  item 3 on your tax return.
Do not show cents.

What to do with amounts shown at B on your group certificate, letter or statement
STEP 1 Add up the amounts of tax instalments deducted on all your group certificates and

letters or statements from your employers. Do not include any amounts already
included at questions 1 or 2 or at step 1 above. Write the total at the left of H
item 3 on your tax return. Show cents.

STEP 2 Add up the amounts at B on all your group certificates and letters or statements
from your employers. Then divide by 20 to work out 5 per cent of the amount.

STEP 3 Write your answer at H  item 3 on your tax return. Do not show cents.

CHECK THAT YOU HAVE • written on your tax return the amounts of tax instalments deducted
• written on your tax return the amounts of income
• attached to page 3 of your tax return the employee’s tax return copy of all your

group certificates, letters or statements from your employers.

WHAT ARE THE The amount at A was paid to you:
AMOUNTS AT A AND B? • for unused long service leave that accrued after 15 August 1978 if you left your

job because of bona fide redundancy, invalidity or under an approved early
retirement scheme

• for unused annual leave if you left your job because of bona fide redundancy,
invalidity or under an approved early retirement scheme

• for unused long service leave that accrued after 15 August 1978 and before
18 August 1993 if you did not leave your job because of bona fide redundancy,
invalidity or under an approved early retirement scheme

• for unused annual leave that accrued before 18 August 1993 if you did not leave
your job because of bona fide redundancy, invalidity or under an approved early
retirement scheme.

The amount at B was paid to you for unused long service leave which you
accumulated before 16 August 1978.

LUMP SUM
PAYMENTS

3
3
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4
Did you receive an eligible termination payment?

If you have received a lump sum payment which fits the description of one of the
payments set out below—particularly if a Statement of termination payment
accompanied your lump sum—it is likely to be an eligible termination payment.

If you have received a lump sum on termination of foreign employment or from a
non-resident superannuation fund, you need to read question 15 of TaxPack 98

supplement.

NO Go to question 5. YES Read below.

YOU NEED TO KNOW An eligible termination payment (ETP) is:
• a lump sum paid to you by your employer when you retire or cease employment,

such as:
– a payment in lieu of notice or a ‘golden handshake’
– a payment for unused sick leave or unused rostered days off
– compensation for loss of a job or wrongful dismissal
– a bona fide redundancy payment or an approved early retirement scheme

payment that exceeded the tax-free threshold for such payments—currently
$4548 plus $2274 for each complete year of service

– a payment received because of invalidity.

If you have received a group certificate, your ETP is the amount at C in the lump
sum payments box. Any amount shown at D is not an ETP.

• a lump sum payment from a superannuation fund, an approved deposit fund,
retirement savings account, a life assurance company or a registered
organisation, such as:
– payments received when you change your superannuation pension or annuity

into a lump sum
– payments received when you make a withdrawal from an approved

deposit fund
– other payments, excluding a pension or annuity, from a superannuation fund.

• a similar payment to those above, paid to you as the beneficiary of a person who
has died—we call this a death benefit ETP. However, if the payments were made
to you as the trustee of a deceased estate they must be shown in the trust tax
return, not your tax return for individuals

• a payment from the Australian Taxation Office (ATO) of amounts collected from
the Superannuation Guarantee or the Superannuation Holding Accounts Reserve

• a payment from the sale of an active asset of a small business which would
otherwise be an assessable capital gain—called the CGT exempt component.

If you are still unsure whether the payment you received is an ETP, you can ring our
Superannuation Helpline on 13 1020 for assistance.

What if your ETP A roll-over means you transferred a part or all of an ETP to a complying
was ‘rolled over’? superannuation fund, retirement savings account or an approved deposit fund, or

you purchased an annuity with it. In this case, the tax payable on the rolled-over
component is deferred until the benefit is received. Any tax deducted in 1997–98

is credited to you. The instructions show you how to claim for a roll-over.

WHAT YOU MAY NEED • your group certificate which shows your ETP amount at C in the lump sum
payments box and any tax instalments deducted. If you have lost your group
certificate, you will need a letter or statement from your employer or

ELIGIBLE
TERMINATION

PAYMENTS

4

You can also find more
information in the
booklet Superannuation
and other termination
payments. To get this
publication, ring the
publications number on
the inside back cover of
TaxPack or visit the ATO.

NOTE
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4
superannuation payer that shows your eligible
termination payment (ETP) amount and the amount
of any tax instalments deducted. If you think the
details on your group certificate are wrong, contact
the person who prepared the group certificate.

• your Statement of termination payment (STP) from
your employer or fund. When you get an ETP, the
payer must give you an STP unless you roll over all
of your ETP. The STP must show:
– who made the payment to you
– your name and tax file number (TFN) if you

quoted it to the payer
– the total amount of the payment and the amount

of each component making up the payment.
If your STP does not show the separate components
needed for us to work out your tax, you will need to
get the publication Eligible termination payments—
1998 instructions and worksheet. To get this
publication, ring the publications number on the
inside back cover of TaxPack or visit the Australian
Taxation Office (ATO).

Contact the payer if:
– you did not get an STP, you have lost it or you

think the details on your STP are wrong
– you did not get an STP and you did not roll over

all of your ETP.
• your Roll-over payment notification if you rolled

over all or part of any ETP that was paid to you.
Your payer should have returned the original to
you after you notified them of your roll-over. You
should have one for each amount you rolled over.
Contact your payer if they did not return your
Roll-over payment notification to you.

• your Reasonable benefit limit determination if you
have an excessive component. Your reasonable
benefit limit (RBL) is the maximum amount of
retirement and other employment termination
benefits you can receive that are taxed at
concessional—reduced—rates. In most cases, the
payer of the ETP will have reported the payment to
the ATO, and we will work out whether your benefit
is within your RBL. The ATO will send you an RBL
determination only if some or all of your benefits
were above your RBL. We will work out the
excessive component and adjust the other
components of your ETP. These will also be shown
on your RBL determination. You then use the
information on the RBL determination instead of
the related STP.

If you are unsure whether you need an RBL
determination or if you have any enquiries regarding

your RBL, you can ring the RBL Helpline on 13 2864

or write to: RBL Section, Private Bag 6000,
Bankstown NSW 1888.

Please note: If you lodge your tax return without a
group certificate or statutory declaration and STP, we
will return it to you and ask you to lodge it again with
the necessary documents attached.

Working out the taxable amount
Parts A, B, C and D following will show you:
• how to work out your taxable amount. This is the

amount to include in your taxable income at item 4
on your tax return. Note that we work out the tax
based on the separate components of your ETP
and it is therefore important that you attach your
documents to page 3 of your tax return.

• when to use the separate publication Eligible
termination payments—1998 instructions and
worksheet.

If you received more than one ETP, please check parts
A, B and C for each ETP. You may need to add totals
before transferring them to your tax return.

PART A—Did you roll over all of an ETP?

NO Go to part B. YES Read below.

Your tax on this ETP will be deferred and you do not
need to work out its taxable amount for 1997–98. If
you have other ETPs that you did not roll over in total,
check parts B and C to see which applies to them. If
you have no other ETPs go to step 7 of part D.

PART B—Were you aged 55 or over when
you received an ETP that you did not
roll over?

NO Go to part C. YES Read below.

Low rate threshold
If you were aged 55 or over when you received your
ETP and have a post-June 1983 component shown on
your STP, this portion of the ETP is taxed at a lower
rate—up to a lifetime limit called the low rate
threshold. The limit is indexed each year.

The low rate threshold limit applies to the total of all
your post-June 1983 elements (taxed and untaxed),
that you have received since 1 July 1988 and you were
55 years or older at the time of receiving the ETP.

Once the limit has been used up, it cannot be used
again in future years except for any extra amount
added for annual indexation. If you exceed this limit
you will pay tax on the amount in excess of the
threshold at the rates set out in the table on page 22.
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4
If you turned age 55 on or after 1 July 1988 and you
did not receive the benefit of the low rate threshold
increased by indexation, write to the Australian
Taxation Office (ATO) stating your age at the time you
received the eligible termination payment (ETP), the
amount of the ETP, the amount of the post-June 1983

component and the name and address of the payer.
Enclose copies of any statements of termination
payment (STPs) you received from the payer. The ATO
will work out whether you are entitled to have the
amount of tax on your ETP recalculated.

LOW RATE THRESHOLDS FOR 1988–89 TO 1997–98

1988–89 $60 000 1993–94 $77 796

1989–90 $64 500 1994–95 $79 586

1990–91 $68 628 1995–96 $83 168

1991–92 $73 776 1996–97 $86 495

1992–93 $76 949 1997–98 $90 474

PART C—Did you:

• receive an ETP direct from your employer
which you did not roll over OR

• roll over some of your ETP but the roll-over is
not shown in the roll-over nomination part of
your STP OR

• receive a death benefit ETP—that is, a lump
sum you received because of the death of
another person—OR

• receive an STP on old stationery which does
not have the words ‘current from 1 July 1994’
in the top right-hand corner?

NO Go to part D. YES Read below.

You need a copy of the publication Eligible
termination payments—1998 instructions and
worksheet to work out the taxable amount and the
relevant components.

To get this publication, ring the publications number
on the inside back cover of TaxPack or visit the ATO.
Do not continue with part D.

Part D—Completing your tax return

Use this part if you have not been asked to use the
publication Eligible termination payments—
1998 instructions and worksheet at part C.

You will find the necessary ETP components at part E
of your STP or on any reasonable benefit limit (RBL)
determination which has replaced an STP.

Any components described as non-qualifying are not
used here but must be shown at item 18 on your tax
return (supplementary section).

Undeducted contributions and post-June 1994

invalidity components are exempt from tax and are
not included in your taxable amount.

STEP 1

Find your concessional component. Divide this
amount by 20 to give you 5 per cent. Write the result
at line A, column 2 of the worksheet below.

STEP 2

Find your pre-July 1983 component. Divide this
amount by 20 to give you 5 per cent. Write the result
at line B, column 2 of the worksheet.

STEP 3

Find your post-June 1983 untaxed element and copy it
to line C, column 2 of the worksheet.

STEP 4

Find your post-June 1983 taxed element and copy it to
line D, column 2 of the worksheet.

STEP 5

Add up the amounts in column 2. This is your taxable
amount.

STEP 6

Repeat steps 1 to 5 for each STP. Add up the taxable
amounts of each ETP. Write the total at I   item 4 on
your tax return. Do not show cents.

  TAXABLE AMOUNT WORKSHEET

COLUMN 1 COLUMN 2

Amounts from part E of your STP or Taxable amount
from your RBL determination $

Undeducted contributions
(exempt from tax) 0

Post-June 1994 invalidity component
(exempt from tax) 0

A  Concessional component 5% =

B  Pre-July 1983 component 5% =

C  Post-June 1983 show
untaxed element full amount

D  Post-June 1983 show
taxed element full amount

Add up the amounts at lines A, B, C
and D in column 2.

This is the taxable amount of this ETP—
include it at I   item 4 on your tax return.
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4
Post-June 1983 component—consisting of a ‘taxed
element’ or an ‘untaxed element’. ‘Taxed element’
means that the payer—usually a fund—has paid a
contributions tax on this element. ‘Untaxed element’
means that the payer— usually an employer—has not
paid a contributions tax on this element. For this
reason the elements are taxed differently.

TAX RATES ON POST-JUNE 1983 ELEMENTS

Age when received Taxed Untaxed
element element

Under age 55 20%  30%

Age 55 or over
–   up to $90 474 0%  15%
–   excess over $90 474 15%  30%

Any Medicare levy is on top of these rates. A Medicare
levy will not apply to a taxed element where the tax rate
is zero.

The post-June 1983 component is initially included in
your tax return as assessable income. You are then
given a rebate to ensure that the correct tax rates
are applied. This may affect your entitlement to other
rebates—for example, age pension and low income
rebates.

Excessive component—the amount, if any, by
which your ETP benefits have exceeded your RBL. In
1997–98, the RBL is $454 718 if more than half of all
benefits are taken as a lump sum and $909 435 if
more than half of all benefits are taken as a pension.
Any excessive component is taxed at the highest
marginal rate plus Medicare levy.

Can the components of your ETP be changed?
It may be in your interests to ask the ATO to change
the components of your ETP if:
• you were in a superannuation fund but only received

what you contributed with no interest added
• you were receiving a pension or annuity before

1 July 1983 and changed it into a lump sum
• you were in a self-employed superannuation fund

or one not supported by your employer and you
made contributions before 19 August 1980

• the pre-July 1983 component shown on your STP is
less than the amount that you would have received
if you had left your job or withdrawn from your
superannuation fund at 30 June 1983.

Your superannuation fund can tell you if you meet
these conditions. If you think you are entitled to have
the components of your ETP changed, contact the ATO
for assistance.

STEP 7

Write the total amount of tax instalments deducted
from all of your eligible termination payments
(ETPs)—including any that you rolled over—in the tax
instalments deducted column at item 4 on your tax
return. You will find this amount on your group
certificate. Show cents.

Note: If you have already included these tax
instalments at item 1 or 3, do not include them again
here.

STEP 8

If you have a reasonable benefit limit (RBL)
determination which shows an excessive component,
write the amount of the excessive component at N
item 4 on your tax return. Do not show cents.

STEP 9

Attach the originals of your statements of termination
payment (STPs), any roll-over payment notifications
and the employee’s tax return copy of any group
certificates, letters or statements you received to
page 3 of your tax return. Print X in the YES box at
Taxpayer’s declaration question 2a on page 6 of your
tax return.

CHECK THAT YOU HAVE

• written on your tax return the amount of your tax
instalments deducted

• written on your tax return the total taxable amount
and any excessive component

• attached to page 3 of your tax return the originals
of your statements of termination payment, any
roll-over payment notifications, completed ETP
worksheets and the employee’s tax return copy of
any group certificates, letters or statements from
your employer.

HOW IS YOUR TAX WORKED OUT?
The Australian Taxation Office (ATO) works out your
tax based on the individual components of your ETP.
The tax rates applying to some common ETPs that are
not death benefit ETPs are explained below. The tax
treatment of a death benefit ETP is described in the
publication Eligible termination payments—1998

instructions and worksheet.

Concessional component and pre-July 1983

component—5 per cent of these components is
included in your taxable income and taxed at your
usual rate.
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Did you receive:
• additional parenting allowance/parenting payment (partnered)
• exceptional circumstances relief payment, restart income support or

farm household support (by way of a grant of financial assistance)
• Newstart allowance
• mature age allowance first received on or after 1 July 1996

• partner allowance
• sickness allowance
• special benefit
• widow allowance
• AUSTUDY/ABSTUDY living or dependent spouse allowance or payment

under the VCES (Veteran’s Children Education Scheme) AND you were
16 years or over

• SkillShare and JobTrain formal training allowance, NEIS (New
Enterprise Incentive Scheme) allowance, TCF (Textile Clothing
and Footwear) special allowance, youth training allowance,
Green Corps training allowance, or other taxable Commonwealth
education or training payments

• AUSTUDY/ABSTUDY Pensioner Education Supplement or an amount
paid under the AIC (Assistance for Isolated Children) scheme, AND
you had tax instalments deducted from your allowance which have
not been refunded to you?

Do not show Supplement Loan Scheme amounts at this question. They are not
shown anywhere on your tax return.

NO Go to question 6. YES Read below.

WHAT YOU MAY NEED • your group certificate
• your statement of benefit, allowance or payment from the agency that paid you.

If you have not received these, or you have lost them, contact the agency that
paid you.

STEP 1 Add up all the amounts of tax instalments deducted as shown on your group
certificates or statements of benefit, allowance or payment. Write the total amount
of tax instalments deducted at the left of A  item 5 on your tax return. Show cents.

STEP 2 Add up all the gross amounts you received. Gross amount might also be called gross
allowance or gross benefit. Write the total amount you received at A  item 5. Do not
show cents.

You may be entitled If you received one or more of the payments listed above, you may be entitled to a
to a rebate on beneficiary rebate. You do not have to work out your rebate. We work it out for you

this income from the income you show at A  item 5. If you want to work it out before you receive
your notice of assessment, you can use the table on page 111.

CHECK THAT YOU HAVE • written on your tax return the total amount of tax instalments deducted
• written on your tax return the total amount of income you received
• attached to page 3 of your tax return the tax return copy of all your group

certificates or statements of benefit, allowance or payment.

AUSTRALIAN
GOVERNMENT
BENEFITS AND
ALLOWANCES

5

Exempt income is shown on page 12.

5
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Did you receive an Australian government:
• age pension
• bereavement allowance
• carer payment
• disability support pension
• mature age allowance and you started to receive the allowance

before 1 July 1996

• mature age partner allowance
• sole parent pension/parenting payment (single)
• widow B pension
• wife pension
• age service pension
• carer service pension
• income support supplement
• invalidity service pension
• partner service pension?

Show your income from these payments here unless your payment was exempt.
Check page 12 if you are not sure.

NO Go to question 7. YES Read below.

WHAT YOU MAY NEED • your group certificate
• your statement of pension, allowance or payment
• a letter from the agency that paid your pension, allowance or payment stating the

amount that you received
If you have not received these, or you have lost them, contact the agency that
paid you.
• your spouse’s notional taxable income—this is the taxable income of your

spouse, married or de facto—plus any exempt pensions listed on page 12.

STEP 1 Add up all the amounts of tax instalments deducted as shown on your group
certificates, statements or letters. Write the total amount of tax instalments
deducted at the left of B  item 6 on your tax return. Show cents.

STEP 2 Add up all the income you received. Write the total amount at B  item 6 on your tax
return. Do not show cents.

STEP 3 Find the code letter that applies to your circumstances in the REBATE CODE LETTERS

table on page 25. This code letter tells us the amount of rebate your entitlement will
be based on. Rebates reduce the amount of tax you have to pay.

If you do not print a code letter on your tax return or you print an incorrect code
letter, processing of your tax return may be delayed.

If more than one code letter applies to you, use the letter that appears first in the
following order: S,     A,     H, M,     Q. For example, if both code letters S and M apply to
you, use S.

Exceptions to this rule:
• If both S and M apply to you and your spouse’s notional taxable income was less

than $8060, use M as this gives you the correct rebate.
• If both S and A apply to you and your spouse’s notional taxable income was less

than $11 070, use A as this gives you the correct rebate.

AUSTRALIAN
GOVERNMENT

PENSIONS AND
ALLOWANCES

6

Exempt income is shown on page 12.

Do not show
at this
question:

STOP

• Superannuation Act
and Defence Forces
Retirement Benefits
Act pensions and
benefits

• eligible termination
payments

• foreign pensions.
Other questions deal
with these matters.
Refer to the Index.

6
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REBATE CODE LETTERS

If at any time during 1997–98 while you were receiving the
Australian government pension or allowance, you were:

• single or widowed S

• separated S

• a sole parent S

If you were married or de facto and your spouse did NOT receive any of the
Australian government pensions or allowances listed at question 6 and:

• you started to receive your pension or allowance before 12 March 1992

and you have been receiving it continuously since then S

• you started to receive your pension or allowance
on or after 12 March 1992 and:

– you or your spouse had to live apart due to illness or either of
you was in a nursing home at any time during 1997–98 H

– you and your spouse were living together during 1997–98 Q

If you and your spouse, married or de facto, both got an Australian
government pension or allowance at any time during 1997–98 and:

• you had to live apart due to illness or either of you was
in a nursing home at any time during 1997–98 A

• you and your spouse lived together during 1997–98 M

STEP 4 Print your code letter from the table above in the small box  at the right of B
item 6 on your tax return.

STEP 5 Have you used A or M? If so, you must complete Spouse details—married or
de facto on page 6 of your tax return. Provide your spouse’s name and other relevant
details. Write your spouse’s taxable income at O  and any exempt pensions received
by your spouse at Q . If these amounts are zero, write ‘0’.

If both you and your spouse received any of the Australian government pensions or
allowances shown at the start of this question, you may be able to get any unused
portion of your spouse’s pensioner rebate. By using the amounts you write on the
spouse details section on your tax return we will work out if you are entitled to have
the unused portion transferred to you. If so, we will make sure it comes off the
amount of tax you would have to pay.

CHECK THAT YOU HAVE • written on your tax return the total amount of tax instalments deducted
• written on your tax return the total amount of income you received
• printed on your tax return your rebate code letter
• if required, written on the spouse details section of your tax return your spouse’s

income details
• attached to page 3 of your tax return your statement or letter and the tax return

copy of all group certificates.

DO YOU WANT TO WORK OUT YOUR REBATE?
You do not have to work out your rebate. We will work it out for you from your
taxable income details and your rebate code letter. Make sure you print your code
letter on your tax return.

If you do want to work out your rebate, go to page 111.

6
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Did you receive any income from an Australian:
• annuity
• superannuation or other pension not shown at question 6?

Do not show foreign pensions or foreign annuities at this question. Refer to the Index.

NO Go to TOTAL TAX YES Read below.
INSTALMENTS DEDUCTED.

YOU NEED TO KNOW Australian annuities and pensions include:
• superannuation and similar pensions and annuities paid to you by an Australian

superannuation fund, registered organisation or life company
• pensions paid by a fund established for the benefit of Commonwealth, State or

Territory employees and their dependants.

WHAT YOU NEED Your group certificate or statement from your Australian annuity, superannuation or
other pension fund—attach it to page 3 of your tax return.

STEP 1 Print the type of annuity or pension—for example ‘annuity’ or ‘superannuation
pension’—in the Type box at item 7 on your tax return.

STEP 2 Add up all the tax instalments deducted as shown on your group certificates and
statements and write the total amount at the left of J  item 7. Show cents. Do not
include amounts already shown at items 1, 3 or 4.

STEP 3 Add up all the gross amounts shown on your group certificates and statements and
write the total amount at J  item 7. Do not show cents.

Undeducted If your annuity or pension has an undeducted purchase price, you may be able to
purchase price claim the deductible amount of your undeducted purchase price at question D8.

Superannuation You may be entitled to a rebate for your annuity or pension. Read question R5

rebate on pages 79–81 to find out more about this rebate.

OTHER AUSTRALIAN
PENSIONS OR

ANNUITIES

7

Completing item TOTAL TAX INSTALMENTS DEDUCTED

Add up all the amounts in the tax instalments deducted boxes for items 1 to 7 on
your tax return.

Write the total amount at $  item TOTAL TAX INSTALMENTS DEDUCTED on your tax
return. Show cents. Go to question 8.

Rebates and your tax instalment deductions
If your rebate entitlement has changed since you last filled in an employment
declaration, you may need to fill in a new one. Contact your employer for more
information. Pages 61–82 tell you about rebates.

Additional tax instalment deductions for the Higher Education
Contribution Scheme
If you have a Higher Education Contribution Scheme (HECS) debt, the additional tax
instalments deducted from your pay form part of your normal tax instalment
deductions (TIDs). When you receive your group certificate, the additional TIDs
deducted for HECS purposes form part of the total amount you show at $  item
TOTAL TAX INSTALMENTS DEDUCTED on your tax return. Page 102 shows you how your
tax is worked out.

TOTAL TAX
INSTALMENTS

DEDUCTED

7

Superannuation funds
can now use tax file
numbers (TFNs) to keep
track of superannuation
benefits. If your fund
has your TFN, you will
pay less tax on your
benefit. Call or write to
your fund today and
quote your TFN.

NOTE
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Did you receive, or were you credited with, interest from any source
within Australia?

Include interest earned from financial institution accounts and term deposits—
unless you are a non-resident and have paid non-resident withholding tax on
that interest.

Include any interest you received from, or were credited with by, the Australian
Taxation Office (ATO).

NO Go to question 9. YES Read below.

YOU NEED TO KNOW

You may be able to claim certain account keeping fees at question D6.

Children’s accounts
If you open or operate an account for a child and the funds in that account belong to
you, or you spend or use the funds in the account as if they belonged to you, you
must include any interest from the account at this question. Taxation Ruling
IT 2486—Children’s savings accounts has more detail. To get this ruling, ring the
publications number on the inside back cover of TaxPack or visit the ATO.

Non-residents
Withholding tax paid by non-residents is a final tax. If you are not a resident of
Australia, do not include interest at this question if withholding tax was deducted
from the interest by your financial institution. However, if you have not paid
withholding tax on any interest you earned, you need to show that interest at
this question.

WHAT YOU NEED • your passbook, your statement or other documentation from your financial
institution or other source

• any ATO notice of assessment you received during 1997–98 that shows interest
on early payments or interest on overpayments.

STEP 1 Using your records, add up all the amounts of gross interest received by or credited
to you. You do not have to show an amount if the total gross interest you earned
from all accounts during the year is less than $1.

If you are not the sole holder of an account, show only your share of interest. For any
account where the account holders do not share equally in the interest, keep a
record to show how you worked out your share.

Do not deduct tax file number (TFN) amounts. These are amounts of tax deducted by
the financial institution because you did not quote your TFN to the institution. These
will be shown on your statement or other document.

STEP 2 Write your gross interest at L  item 8 on your tax return. Do not show cents.

STEP 3 Add up all the TFN amounts deducted.

STEP 4 Take away from your step 3 total any TFN amounts already refunded to you.
These will be shown on your statement or other document.

STEP 5 Write the answer from step 4 at M  item 8. Show cents. These amounts will be
credited to you on your notice of assessment.

GROSS INTEREST

8
8

Do not show
at this
question:

STOP

• distributions of
interest you received,
or are entitled to
receive, from a
partnership or
trust—including a
cash management
trust

• interest from a
foreign source

• tax paid on your
interest by
purchasing income
tax credit vouchers.

Other questions deal
with these matters.
Refer to the Index.
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Did an Australian company, corporate unit trust or public trading trust pay
or credit you with any dividends or distributions?

If you carried on the business of trading in shares or units in a corporate unit trust or
public trading trust, include these distributions, dividend income and imputation
credits at this question.

Do not claim dividend expenses here. Claim them at question D6.

If you were paid or credited with dividends from a foreign company you must
read question 15 in TaxPack 98 supplement.

If you sold shares during the year you must read question 13 in TaxPack 98

supplement to see if you need to show a capital gain or loss.

NO Go to INCOME FROM YES Read below.
SUPPLEMENTARY SECTION.

YOU NEED TO KNOW You need to show at this question all your assessable dividends including those
directly paid to you, dividends applied under a dividend reinvestment plan,
dividends which are otherwise dealt with on your behalf, and bonus shares which
qualify as dividends.

For more information, read the booklet You and your shares. It is a useful guide on
general taxation issues relating to investing in shares. To get the booklet, ring the
publications number on the inside back cover of TaxPack or visit the Australian
Taxation Office.

Payments, benefits and loans to be treated as dividends
Under proposed legislation, if you are a shareholder, or an associate of a
shareholder, in a private company, payments or loans made to you by the company
or a debt forgiven by the company, on or after 4 December 1997 may be taken to be
dividends. For more information about this proposed legislation, including the
meaning of ‘payment’ and ‘associate’, read the booklet You and your shares.

EXAMPLE

Vanessa owns shares in a private company, X Pty Ltd. On 30 June 1998, X Pty Ltd makes
a payment of $5000 on behalf of Vanessa’s father, Frank. Frank is not an employee of
X Pty Ltd and he is not an associate of an employee of the company. Under proposed
legislation, the payment will be taken to be an unfranked dividend paid to Frank.

Non-residents
If you are not a resident of Australia for tax purposes, do not include dividend
income at this question if:
• the dividend was fully franked
• the dividend was not fully franked and withholding tax was deducted from the

unfranked amount by the company that paid you the dividend.

If your dividends were not fully franked and you have not paid withholding tax on
your dividends, you will need to include them at this question.

IMPUTATION Dividends paid to shareholders by Australian resident companies are taxed under a
system known as imputation. It is called an imputation system because the payment
of company tax is imputed, or attributed, to the shareholders.

The basis of the system is that if a company pays dividends to resident shareholders
which have been franked, the shareholder may be entitled to a rebate for the tax the
company has paid on its income. The rebate will cover, or partly cover, the tax
payable on the dividends.

DIVIDENDS

9

Exempt income is shown on page 12.

9



TaxPack 98 29

Franked dividends
You may receive a dividend from a resident company which is called a franked
dividend. These dividends are said to carry ‘imputation credits’, a credit for the tax
paid by the company. Franked dividends can be either fully franked, meaning that
the whole amount of the dividend carries imputation credit, or partly franked,
meaning that only part of the amount of the dividend carries imputation credit.

You must include any allowable imputation credit in your taxable income so the
correct amount of tax and Medicare levy can be calculated. The imputation credit
will be automatically allowed as a rebate to reduce your tax. The rebate cannot be
greater than the amount of imputation credit and it cannot be used to reduce your
Medicare levy.

Under proposed legislation, you may not be entitled to a franking rebate for
imputation credits on dividends paid on shares acquired on or after 1 July 1997

unless you held those shares for more than 45 days—or 90 days for preference
shares. In working out this period, you cannot count any days on which you were
not exposed to at least 30 per cent of the risks and opportunities of share
ownership.

The proposed measures may not apply if your total entitlement to franking rebates,
including those claimed at Q  item 10 on page 8 of your tax return (supplementary
section), would otherwise be $2000 or less. Shade in provisions are proposed where
this figure is between $2000 and $2500. For more information about the proposed
measures, read You and your shares.

Unfranked dividends
Unfranked dividends are paid by an Australian resident company that has not
already paid Australian company tax. If the dividend is unfranked, you are not
entitled to a franking rebate. The unfranked dividend is taxed in the same way
as your other income.

Where you have not quoted your tax file number (TFN) to the investment body and
you receive an unfranked dividend
If you did not quote your TFN to your investment body for shares and units held, tax
will have been deducted from any unfranked dividends at the highest rate plus the
Medicare levy, a total of 48.5 per cent.

If you had TFN amounts deducted from your unfranked dividends, these will be
shown on your dividend statement. You can claim a credit for any TFN amounts
deducted. If you have received a refund of some or all of the TFN amounts deducted,
you cannot claim a credit for these amounts.

WHAT YOU NEED Your statements from the company, corporate unit trust or public trading trust that
paid you the dividends or made the distributions.

These should show:
• the amounts of unfranked and franked dividends you received
• the amounts of imputation credit—which the company has already worked out
• the TFN amounts deducted from unfranked dividends.

If you have not received your dividend statements, contact the company that paid
you the dividends.

Show only your share of any dividend income you received.

9



30 TaxPack 98

STEP 1 Add up all unfranked dividend amounts—including any TFN amounts deducted—on
your statements. Write the total amount at S  item 9 on your tax return. Do not
show cents.

STEP 2 Add up all franked dividend amounts on your statements. Write the total amount at
T  item 9. Do not show cents.

STEP 3 Add up all imputation credit amounts on your statements. Write the total amount at
U  item 9. Do not show cents.

STEP 4 Add up any TFN amounts which were deducted but have not been refunded to you.
Write the answer at V  item 9. Show cents. This amount will appear as a credit on
your notice of assessment.

EXAMPLE OF HOW TO SHOW UNFRANKED AND FRANKED DIVIDENDS

In the following example, the imputation credits attached to dividends are class C credits
from dividends franked at the company tax rate of 36 cents. Dividends can also be partly
franked or unfranked. Your statement from the company, corporate unit trust or public
trading trust will show the amount to which your dividends have been franked.

a) Judy received dividends from XYZ Ltd. Fully franked dividends of $64 and a $36

imputation credit are shown on her dividend statement.

b) Judy was entitled to receive a dividend of $100 from the DEF Public Trading Trust and
she did not quote her tax file number (TFN). Her trust documents showed a TFN amount
of $48.50 was deducted and she was paid $51.50 as an unfranked dividend. The
unfranked amount to be shown on her tax return is $51.50 plus the TFN amount
deducted of $48.50, a total of $100.

c) Judy received dividends from UVW Corporate Unit Trust. $50 in unfranked dividends, $64

in franked dividends and a $36 imputation credit are shown on her dividend statement.

d) Judy was entitled to receive a dividend of $228 from JKL Pty Ltd and she did not quote
her TFN. $100 was unfranked and $128 was fully franked. Her statement from the
company showed $48.50 was deducted from the unfranked dividend and a payment of
$51.50 was made to her. The unfranked amount to be shown on her tax return is $51.50

plus the TFN amount deducted of $48.50, a total of $100. She was also entitled to a
franked dividend of $128 and an imputation credit of $72. No TFN amount is deducted
from franked dividends.

Company Unfranked Franked Imputation TFN amounts
or trust amount * amount credit deducted from

dividends

a) XYZ Ltd $ 0.00 $ 64.00 $ 36.00 $ 0.00

b) DEF PT Trust $100.00 $ 0.00 $ 0.00 $ 48.50

c) UVW CU Trust $ 50.00 $ 64.00 $ 36.00 $ 0.00

d) JKL Pty Ltd $100.00 $128.00 $ 72.00 $ 48.50

Total S $250.00 T $256.00 U $144.00 V $ 97.00

* Unfranked amount includes both the amount received or credited and the TFN amount deducted.

CHECK THAT YOU HAVE • written on your tax return the total unfranked amount and total franked amount
of your dividends and the total imputation credit amount

• written on your tax return the total TFN amount deducted from dividends
• kept your dividend statements with your other records.

9
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Did you derive any of the following types of income?
• partnership and trust distributions
••••• income or loss from business (including if you are self-employed)
• income equalisation deposits or withdrawals
• capital gain or loss—for example, on disposal of assets
• foreign entity distribution
• foreign source income—including foreign pensions and foreign employment

income—and foreign assets or property
• attributed income
• rent
• bonuses from life insurance companies and friendly societies
• other income not shown at items 1 to 9, including:

– a non-qualifying component of an eligible termination payment
– foreign exchange gains
– benefits from an employee share scheme
– lump sum payments in arrears
– royalties
– taxable scholarships, bursaries, grants or other educational awards
– benefits or prizes from investment-related lotteries
– income from activities as an eligible person—artist, composer, inventor,

performer, production associate, active sportsperson or writer
– reimbursements of tax-related expenses or election expenses which you have

claimed as a deduction
– payouts from sickness and accident insurance policies—other than those

shown on your group certificate
– balancing adjustment profit from the disposal, loss or destruction of your car

for which you have claimed car expenses
– gains from the disposal of traditional securities
– interest from infrastructure borrowings
– payments or allowances you received as a member of a local government

council that you have not already shown at items 1 or 2.

NO Go to page 32. YES Read below.

You need to complete the 1998 tax return for individuals (supplementary section).

This section is located in the back of TaxPack 98 supplement. If you haven’t already
got a copy of TaxPack 98 supplement visit your local newsagent or the Australian
Taxation Office.

If you have net income or loss from a business (item 11) you must also complete
the 1998 business and professional items schedule and attach it to page 9 of your
tax return.

Completing this question

STEP 1 Complete the page 7 details on your tax return. Use TaxPack 98 supplement to
complete the Income section.

STEP 2 Transfer the amount you wrote at TOTAL SUPPLEMENT INCOME OR LOSS on page 9
to             on page 2 of your tax return. If you made an overall loss, print L in the
small box  beside that amount.

I
INCOME FROM

SUPPLEMENTARY
SECTION

I



32 TaxPack 98

You have now reached the end of the Income section of TaxPack 98.

Before adding up your amounts from items 1 to 9 and any amount at item          on
page 2 of your tax return, please note the following.

• The more common types of exempt income are listed at page 12. Do not include
any exempt income in your tax return.

• You must have shown all of your income for tax purposes—the Taxpayer’s
declaration on page 6 of your tax return will require you to sign that this is true.
Pages 13–31 give you the information you need to show the right amounts. If you
still have income that you have not put at any item and it is not exempt income,
you will need to go back through the income section and include it.

If you are in any doubt, contact the Australian Taxation Office.

Our audit activities include checking the income details you provide in your tax
return with other sources—for example, your employer, your bank or the
government department that pays your pension or benefit.

• If you have not been able to complete one or more of items 1 to 9 or item
because you do not have all the documents you need to work out the right
amount—for example, a group certificate—do not complete this section yet.

• Remember that you have until 31     October     1998     to lodge your tax return. You
should not lodge your tax return early if it is incomplete. If you think you are
likely to be missing information at 31 October, you may be able to make an
arrangement to lodge late. Page 1 in TaxPack 98 tells you how.

Completing item TOTAL INCOME OR LOSS

STEP 1 Add up all the income amounts in the right-hand column of items 1 to 9 and
item           on your tax return.

STEP 2 Take away any loss amount at item           from the total income amount you worked
out at step 1. Your answer is your total income or loss.

STEP 3 Write your answer from step 2 at TOTAL INCOME OR LOSS on your tax return. Do not
show cents.

If you made an overall loss, print L in the small box  at the right of TOTAL INCOME

OR LOSS.

Go to Claiming deductions for expenses that relate to your work as an employee on
pages 34–5.

TOTAL
INCOME
OR LOSS

Exempt income is shown on page 12.
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